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Fort Dunree Military Museum Ltd wish to invite applications for a full-time Manager. Located at Fort Dunree, Dunree, Buncrana, Inishowen, County Donegal, F93C424. This is a full-time position for a contract period up until December 2027.
Contract Salary:  €40,000 per annum. 
Full Job Description can be downloaded by following this link https://inishowen.ie/jobs/
How to Apply: Please forward your CV and a Cover Letter outlining your suitability to employmentsupports@inishowen.ie 
[bookmark: _Hlk94454479][bookmark: _Hlk94454952]Closing dates for receipt of CV and Cover Letter is 1.00 pm on Friday May 30th 2025 
All applicants should note that the proposed interview dates will take place in June 2025 
Shortlisting will apply and a panel may be formed. Those shortlisted will be notified by email.
Fort Dunree Military Museum Ltd is an equal opportunities employer and welcomes applications from all sections of society. The appointments are subject to normal recruitment procedures including Garda/Police Vetting.
Closing Date: May 30th 2025 at 13.00 (1pm)
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Job Description
Job Title: Manager
Hours: 37.5 hours per week (Monday to Friday on-site with occasional weekend and evening work)
Salary: €40,000 per annum 
Reporting to: The Chairperson and the Board of Directors of Fort Dunree, a Registered Charity, a Company Limited by Guarantee.

Main Responsibilities:
· Day to day operations management and ongoing development of Fort Dunree to include working with the Board to establish strategic goals by gathering pertinent business information including financial, services, and general performance.  
· Effectively help manage change and support the delivery of improvement projects including working with the Board of Directors and the relevant stakeholders to assist in the delivery of the Platforms for Growth project
· All HR functions including staff recruitment, developing personal growth opportunities, planning and monitoring work programmes and ensuring health and safety are maintained 
· Ensuring Pobal and other funders targets and all financial and business plans are completed in a timely manner.
· Ensuring all reporting requirements are met; 
· Developing, coordinating, and enforcing systems, policies, procedures, and productivity standards.
· Sourcing of all funds available to implement developments at Fort Dunree. 
· Accomplishing financial objectives by forecasting requirements; scheduling expenditures; initiating corrective actions.
· Maintaining quality service by ensuring quality and customer service standards; analysing and resolving quality and customer service problems; identifying trends; recommending system improvements.
· Ensuring care of all Museum collections.
· Organisation and management of the various events and functions which take place on site.
· Achieving communications and marketing objectives including the management of quality Website and Social Media content 
· Would be expected to attend trade events and networking locally, regionally and nationally.
· Any other work that the Company requires in order to successfully deliver objectives and work programmes

QUALIFICATIONS & EXPERIENCE 
Essential Criteria: 
· Third Level qualification in Tourism/Marketing/Business Management/ Community Development.
· Experience in project delivery and promotion, monitoring including finance and administration, reporting and evaluation
· Proven record of problem-solving, strategy development and integration   
· Skills in developing Budgets and Workplans with KPIs.
· Experience in fundraising and grant applications
· Experience of managing and supervising staff in a multi-disciplinary environment including the ability to foster teamwork and oversee the development and achievement of staff work programmes
· Excellent organisational, and computer literacy skills, specifically excel, word and databases 
· Good knowledge of marketing including social media and analytics
· Event management experience
· An appreciation of Local history & sound working knowledge of environmental issues.
· Excellent communicator with stakeholders and be comfortable using MS teams, Zoom etc.

CV and Cover letter outlining experience, competency and suitability for the role should be emailed to employmentsupports@inishowen.ie
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